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The Sales Quotation Module on the ASHI B2B Website allows effortless creation and management of Sales 
Quotations. 
 
The Sales Quotation feature fosters collaboration and communication, enabling users to seamlessly create, 
share, review, and adjust quotations as necessary. 
 
Now you can easily add styles to Sales Quotations through the Product List or Product Detail Page. You can also 
find existing Sales Quotations in the Sales Quotation Module, available in the My Account section of the ASHI 
B2B website. Please follow the easy steps below to create, edit, delete, and email sales quotations. 
 

 
 
 
To create a new Sales Quotation, you need to log in to the ASHI B2B Website. Click on the link below to go to 
the ASHI B2B Website. www.AshiDiamonds.com/LoginPage.aspx 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.ashidiamonds.com/LoginPage.aspx


ASHI B2B WEBSITE - SALES QUOTATION MODULE HELP MANUAL 

Page 3 of 28 

 

 

 

PRODUCT LIST PAGE 
 

1. Navigate to the Product List Page. 
 

 
 
 
2. On the Product List Page, you will find the “Sales Quotation” icon positioned between the Wish List and 

Product Detail icons for all Styles. 
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Case 1: When there are no Existing Active Sales Quotations 
 
3. On clicking the Sales Quotation icon on the desired style, a pop-up will appear where you can add that 

style to a sales quotation. If you do not have any existing Sales Quotations then you can create a new sales 
quotation and style will be added to it. 
 

 
 

4. The Sales Quotation Reference can be up to 15 characters in length and accepts alphanumeric characters 
(with or without spaces) as well as certain special characters. 

 
 

Case 2: When there is at least one Existing Active Sales Quotation 
 

5. Once you create a new Sales Quotation and click the Sales Quotation icon again then your last created 
Sales Quotation will start appearing in the popup. 
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Case 3: When there are two or more Existing Active Sales Quotations 

 
6. If you have 2 or more Sales Quotations, then your last updated Sales Quotation will appear in the top right 

box with the heading “Add Style To My Last Sales Quotation” and the rest of these Sales Quotations will 
appear in the left box with the heading “Add Style To My Existing Sales Quotation”.  

 
7. You can add any style to your last Sales Quotation or any of your existing Sales Quotations by clicking on 

it. 
 
8. The “Add Style To My Existing Sales Quotation” section will display your latest 14 active Sales Quotations. 

 

 
 
 

9. When you create a new Sales Quotation or add any of the style(s) to an existing Sales Quotation, a 
confirmation popup will appear along with the Style details that have been added. This confirmation popup 
will automatically close within a few seconds. If you click the “Go To Sales Quotation” button then it will 
take you to the Sales Quotation to which the style(s) were added. 
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10. Alternatively, you can select multiple styles to add to any of your Sales Quotations from the Product List 
page by clicking on individual styles, or you can check the “Select All” checkbox to add all the styles at 
once. 

 
11. You can select 2 or more styles along with the quantity (Qty) that you want to add to your Sales Quotation, 

and then click on the “Add Selected Items to Quotation “button on the top. The same popup will appear 
and you can add selected styles to any existing or new Sales Quotation. 

 

 
 

 
12. Upon successful addition of styles into the Sales Quotation, a confirmation popup will appear which will 

automatically close after a few seconds. 
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PRODUCT DETAIL PAGE 
 

13. You can also add a style in the Sales Quotation on the Product Detail page. On the Product Detail Page, 
you will find the “Sales Quotation” icon positioned between the Wish List and Compare icons. 
 

 
 
 

14. The “Sales Quotation” functionality on the Product Detail page is similar to the Product List Page. 
 

15. On the Product Detail page, as you scroll down, the Sales Quotation icon is also available on SIMILAR 
STYLES FROM THIS COLLECTION, RELATED STYLES FROM THIS COLLECTION, and RECENTLY VIEWED 
styles. 
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SALES QUOTATION SUMMARY 
 

16. Sales Quotation Icon is available on the Website Header, next to the Order Cart Icon, which shows the 
Sales Quotation Summary on mouse hover. 

 
17. If no Active Sales Quotations are available then this Summary will display the message “No Active Sales 

Quotations are available.” 

 

 
 

18. If you or other users have not created or updated any Sales Quotations in the last 14 days, then this 
Summary section will display the message “No Active Sales Quotations are available in the last 14 days." 
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19. If you or other users have created any Sales Quotations, then this Summary section will display the latest 
six active Sales Quotations. 

 
20. When you hover over a specific Sales Quotation Detail, it becomes highlighted and on clicking it, you will 

be directed to the Specific Sales Quotation Detail page, providing a comprehensive view of all details 
associated with that quotation. 

 
21. On clicking the “VIEW ALL SALES QUOTATIONS” button, you will be directed to the Sales Quotations 

Report page. 
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SALES QUOTATION REPORT PAGE 
 

22. On the Sales Quotations Report page, you will find a list of all the Active and Past Sales Quotations. Also, 
depending on your User Role and access level, you may see Active and Past Sales Quotations of other Users 
as well. 

 
23. At the top of this page, you will find Search and Filter Options through which you can search specific Sales 

Quotations by Keywords,  User Name, Quote Period, or Quote Status.  
 

24. On the Sales Quotations Report page, you can also create a new Sales Quotation by clicking the Create 
Quotation button. Your newly created Sales Quotation will appear at the top of the Sales Quotation Report 
page and you can add Style(s) to this newly created Sales Quotation from the Product List page, Product 
Detail page, and Active Sales Quotations. 

 
25. When there is no style in a Sales Quotation, the “ADD TO ORDER CART” button will not be visible. Once 

you add style(s) to that sales quotation, the “ADD TO ORDER CART” button will appear. 

 

 
 

 
26. The Sales Quotations Report page is divided into 4 sections. Please note, depending on your User Role and 

access level, you may see Active and Past Sales Quotations of other Users as well. 
 

• My Active Quotations – Displays all your active quotations created by you. 
 

• Other Active Quotations– Displays active quotations from other users including Sales Quotations from 
ASHI Salesman and ASHI Customer Service Team. 

 

• My Past Quotations– Displays all your inactive quotations. Inactive quotations will not show the “ADD 
TO ORDER CART” button. 

 

• Other Past Quotations– Displays inactive quotations from other users including Sales Quotations from 
ASHI Salesman and ASHI Customer Service Team. Inactive quotations will not show the “ADD TO 
ORDER CART” button. 
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27. You can view the Sales Quotation Details by clicking the “VIEW QUOTATION” Button for any of the Sales 
Quotations.  

 
28. You can also add the entire Quotation Style(s) to the Order Cart from any Active Sales Quotation by clicking 

the “ADD TO ORDER CART” Button.   

 

 
 
 

29. Also, you can change the Quote Status of the Sales Quotations listed on this page. Please note that Sales 
Quotations become inactive after 180 days of inactivity. 

 
30. If you change the “Quote Status” of an Active Sales Quotation to Inactive then that Sales Quotation will 

move to the Past Quotations. If you change the status from Inactive to Active, the Sales Quotation will 
move to Active Quotations. 

 
31. You can delete any quotation from the Sales Quotations Report page by clicking on the Delete icon. 
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SALES QUOTATION DETAIL PAGE 
 

32. On clicking the “VIEW QUOTATION” Button available against any of the Active Sales Quotations on the 
Sales Quotations Report page, you will see the quotation details including all the styles of that specific 
Sales Quotation.  
 

 
 

    
33. Sales Quotation Detail page includes Quotation Reference, Quotation #, Quote Update Date, Quote 

Creation Date, User Name, and Quote Status (which you can change). You can edit the Quotation 
Reference of only your Active Sales Quotation and not other user’s Sales Quotations whereas you can 
change the Quote Status of all the Sales Quotations visible to you. 
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34. Similar to the Product List Page, you can add styles to the Order Cart, Wish List, or any other Sales 
Quotations of yours. You can add individual styles or multiple/all styles by using the Select All functionality. 
You can also add comments against individual styles or for the entire Sales Quotation. 

  
35. In the Left Pane, you have the option to SEARCH & ADD STYLES similar to the Quick Reorder page.  

 
36. The bottom part of the Left Pane shows the list of all the Sales Quotations and you can click and view any 

of the Sales Quotations. From the QUOTATIONS LIST, you can toggle between quotations. Clicking on any 
of the quotations will take you to the Sales Quotation Detail page of the selected quotation. 

 

37. The Sales Quotations Detail page also has the Print option at the top right. Clicking the “Print” button 
opens up the Print Sales Quotation pop-up. 

 

 
 

 

38. You can print your Sales Quotation in “Grid View” or in “List View”. 
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39. The Grid View print page displays the Sales Quotation Report in a 4 x 4 grid, along with all the details, 
excluding the inventory message. 
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40. The List View print page displays the Sales Quotation Report in list view, with styles appearing one below 
the other, along with all the details including, the inventory message. 
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41. For Sales Associate User, the Print page displays the Retail Price for all styles, along with the Company Logo 
and Store Information. 

 

42. The Grid View print page displays the Sales Quotation Report in a 4x4 grid, along with the Company Logo, 
Store Information, and all details, excluding the inventory message. 
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43. The List View print page displays the Sales Quotation Report in list view, with styles appearing one below the other, 
along with the Company Logo, Store Information, and all details, including the inventory message. 
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44. On the Sales Quotation Detail page of inactive quotations, the contents will be greyed out. Except for the 
Email, Print, and Delete icons, all other details will be non-editable. You can activate the quotation by 
clicking the “Quote Status” change button. 
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STYLES ADDED FROM SALES QUOTATION TO ORDER CART 
 

45. When you add styles from Sales Quotation to Order Cart then the Sales Quotation Reference and User 
Name are displayed next to the corresponding style in the Order Cart. 
 

 
 

 

STYLES ADDED FROM SALES QUOTATION TO WISH LIST 
 

46. When you add styles from Sales Quotation to Wish List then the Sales Quotation Reference and User Name 
are displayed next to the corresponding style in the Wish List. You can also add a style from Wish List to 
any of your Active Sales Quotations. 
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EMAIL SALES QUOTATION 
 

47. You can email a Sales Quotation from the Sales Quotation Detail page to different users or customers, 
either at Cost Price, Retail Price, or No Price. 

 
Recipients will receive an email in their inbox containing Sales Quotation details, which will display prices 
based on the chosen pricing option: cost price, retail price, or no price. 
 

 
 

 

48. When you click the Email icon on the Sales Quotation Detail page, an “Email Sales Quotation” pop-up will 
appear with the following options: 

 
Email Sales Quotation To* – You can email the quotation to the Customer, Internal User, or ASHI. 

 
Sales Quotation Price*– You can send the email at Retail Price, No Price, or Cost Price. 
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49. You can email the quotation to any of your customers by selecting “Customer” and either “Retail Price” 
or “No Price”. In this case, you need to enter the Customer Name and Customer’s Email Address. 

 
Please note: You will not be able to send the quotation to your customer at the Cost Price. 

 
50. When you select “Internal User” and “Cost Price”, the “Select Internal Users” dropdown will display all 

users who can view styles at Cost Price. 
 

 
 

 
51. If you select “Internal User” and “Retail Price”, the “Select Internal Users” dropdown will display all users 

who can view styles at Retail Price. 
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52. If you select “Internal User” and “No Price”, the “Select Internal Users “drop-down will display all users 
who can view styles, including both Cost Price and Retail Price. 
 

 
 

 
53. You can email the quotation to ASHI at Cost Price only. In this scenario, all the fields are pre-filled and 

non-editable.  
 

Please note: You will not be able to send the quotation to ASHI at Retail Price or No Price. 
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54. Before emailing the quotation, you can add your comments in the comment box. These comments will be 
displayed to the recipient in the email. 
 

 
 

 
55. Recipients will receive the Sales Quotation via email, with prices displayed at Cost Price, Retail Price, or No 

Price, depending on the chosen option and their access rights. 
 

Sales Quotation Email copy for the recipients > 
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56. Retailer Admin, Salesmen, Purchase Managers, and Accounting Managers will receive emails with all 
pricing options available. However, Sales Associates, Marketing Managers, and other customers will 
receive emails with Retail or No-Price options only. 

 
57. The Sales Quotation functionality is available fully on Desktop and iPad. However, on mobile devices, you 

can only add styles to Sales Quotations but you cannot view the Sales Quotation Report Page or Sales 
Quotation Detail Page. For full access, please log in from the desktop. 

 
 
 
 

For more info on the Sales Quotation Module, please call ASHI at 800.622.ASHI or contact your Regional 
Sales Representatives or visit www.ashidiamonds.com. 

 

https://linkcheck.ashidiamonds.com/?url=http%3A%2F%2Fwww.ashidiamonds.com&id=ad23&rcpt=rajeevpandya%40ashidiamonds.com&tss=1627746880&msgid=9ce7d3e4-f217-11eb-9e50-953f592ab02b&html=1&h=9bc43906

